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	Contractor Umbrella Holiday Pay


As a contractor the agency you are working for gives you a Ltd Rate, this includes two things on top of the PAYE rate, holiday pay and employers NI. 
Because the rate that you have been getting includes this amount to cover holiday, when you take holidays, the agency will have already paid you for those holidays within your weekly payments.
As your Umbrella Company, Top Line Management has two options available for how we handle your holiday pay. 
PLEASE SELECT ONE OF THESE OPTIONS:
☐  1) We hold back your holiday pay weekly (as new government legislation states) which is 12.8% of your gross payment (before tax and NI), it is then held in a holiday fund for you to use anytime you take holiday. When you request your holiday it is run through payroll and Tax and NI is applied.                                       
☐  2) Your holiday pay can be paid within each week’s payment. Please select this option, print your name and sign. Or you can email us, stating your name and


                                                                                                                                       
                                                                                                                                       
___________________________________
Signed 

___________________________________
Contractors Name: 
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