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	IMPORTANT INFORMATION


Dear Candidate ,

Please find enclosed, details of how the Umbrella payment system works and the guide lines that are set out by the Inland Revenue.

We have also enclosed a Tax free deductable guidelines booklet for your information and 2 claims forms.

Can you please make sure that all Tax Free claims are in our possession no later than  Wednesday of each week.

For legal reasons you must send back the following in order to be paid:

1) The registration form with your personal banking information
2) The signed contract 
3) A copy of photo identification (eg driving licence or passport)
4) Contractor umbrella holiday pay form
5) Employee statement
6) Current P45 if issued from previous employer
7) Expense form

Please ensure that we are in possesion of the above documents as we are legally required to have it on file before we release any payment.

If you have any queries please do not hesitate to contact us:
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